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POLICY DOCUMENT REVIEW  

This Policy document is subject to a periodic review (every three years) by Holyport College that is 
formally documented to ensure its continuing suitability, adequacy and effectiveness.  Areas subject 
to review include, but are not limited to, follow-up action from previous reviews, policy conformity, 
review of complaints, status of corrective and preventive actions, and improvements for the 
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forthcoming year.  Holyport College reserves the right to amend this Policy by notice following such 
review in circumstances in which it considers such change to be necessary or appropriate.    
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1. Aims 

This policy aims to ensure that: 

• Suitable education is arranged for pupils on roll who cannot attend school due to health 
needs 

• Pupils, staff and parents understand what the school is responsible for when this 
education is being provided by the local authority 

2. Legislation and guidance 

This policy reflects the requirements of the Education Act 1996. 

It is based on statutory guidance from the DfE  ‘Ensuring a good Education for Children 
who cannot attend School because of Health Needs’, January 2013.  The guidance can be 
found here:  

 
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment
_data/file/269469/health_needs_guidance__-_revised_may_2013_final.pdf 

 

It is also based on guidance provided by our local authority.  

 

This policy complies with our funding agreement and articles of association. 

3. The responsibilities of the school 

http://www.legislation.gov.uk/ukpga/1996/56/section/19
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/269469/health_needs_guidance__-_revised_may_2013_final.pdf
https://assets.publishing.service.gov.uk/government/uploads/system/uploads/attachment_data/file/269469/health_needs_guidance__-_revised_may_2013_final.pdf
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3.1 If the school makes arrangements 

Holyport College has a policy which outlines to parents and carers the school’s 
responsibilities with regard to children with medical needs.  Our ‘Medicines and Medical 
Conditions Policy’ can be found on our website. 

Initially, the school will attempt to make arrangements to deliver a suitable, full-time 
education for young people with health needs who cannot attend school.  If appropriate, a 
student with health needs will have an Individual Healthcare Plan.  This document sets out 
in detail how the College and family will work together, often with other agencies, to ensure 
the student is fully supported in school. 

Where it becomes clear that, because of ongoing health needs, a student may not be able to 
continue full-time education at the College, discussions with parents/carers will be held to 
plan a way forward. 

 

• The College does not routinely provide work for students who are absent through 
illness, and does not provide work at all during the first five days of absence in order 
to facilitate rest and recuperation 

• Where it becomes clear that the student will be absent from school for a period of 
more than 15 days, whether cumulative or one-off, the College will, in consultation 
with parents/carers, commence discussions with the Local Authority which has a 
statutory duty to provide a suitable, full-time education for such students 

• The College will collaborate with the Local Authority or other agencies such as 
hospital schools or other alternative education providers to ensure some level of 
continuity in order to subsequently facilitate the student’s re-integration to the 
College whilst holding the Local Authority to account in the fulfilment of its duties to 
source and provide a suitable, full-time education 

• Children and young people of statutory school age are entitled to a full-time 
education.  The College cannot therefore usually or easily agree to the provision of a 
part-time or reduced timetable as this would be unlawful.  In certain limited cases, 
with the full agreement of the Local Authority, a reduced timetable may be agreed.  
This will always be of a limited duration and usually no longer than six weeks.  It will 
always aim to build up to full-time provision by the ned of the six week period so that 
the student is ready to re-integrate to full-time College life at the end of the reduced 
provision.  Where this does not happen, a review will be held with the Local 
Authority to determine best ways forward, including holding the Local Authority to 
its obligations to source and provide suitable, full-time education 

• Where a student in receipt of an Education, Health and Care Plan is no longer able to 
attend school because of medical needs, the College will arrange an emergency 
review of the plan 

3.2 If the local authority makes arrangements 
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When a suitable, full-time education cannot be provided at the College as a result of a 
student’s medical needs, the Royal Borough of Windsor and Maidenhead will become 
responsible for arranging suitable education for that student. 

The College will make a referral to the Early Help team at RBWM.  The Local Authority will 
then consider the referral and make arrangements in consultation with parents/carers for 
the continuance of the student’s education. 

In cases where the local authority makes arrangements, the College will: 

 Work constructively with the local authority, providers, relevant agencies and parents to 
ensure the best outcomes for the student 

 Share information with the local authority and relevant health services as required 

 Help make sure that the provision offered to the student is as effective as possible and 
that the child can be reintegrated back into school successfully 

 When reintegration is anticipated, work with the local authority to: 

• Plan for consistent provision during and after the period of education outside the 
school, allowing the pupil to access the same curriculum and materials that they 
would have used in school as far as possible 

• Monitor the effectiveness of any plan and provision 

• Enable the pupil to stay in touch with school life (e.g. through newsletters, emails, 
invitations to school events or internet links to lessons from their school) 

• Create individually tailored reintegration plans for each child returning to school 

• Consider whether any reasonable adjustments need to be made 

4. Monitoring arrangements 

This policy will be reviewed annually by the Founding Head Master. At every review, it will 
be approved by the full governing board. 

 

5. Links to other policies 

This policy links to the following policies: 

 Accessibility plan 

 Medicines and Medical Conditions at School Policy 

 Student Mental Health and Wellbeing Policy 

 Attendance Policy 


